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Department of H-n Resources 
Division OP Conmiunity Services-Youth, Se-ryices .- - =-. 

._ 47 Trinity Avenue 

..Q ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 

I SPECIAL PROJECTS JUVENILE OFFENDER CASE FILES 
_______I__ ~ 

%l to date 

'*What is the function of the office in which this record series is created? 
---__ 0 

The Youth Services Unit, headed by the Assistant Director of Social Services, is 
responsible for the administration and supervision of programs in the State for 
Youths. Included arê (l) the administration of detention centers for juveniles 
(Yobth Centers Administration), (2) the supervision of pretrial, trial, post-trial, 
pre-detention and post-detention services to juveniles in the state (Court Service 
Administration). 
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1. This file contains the f o l l o w i ; m ~ ( ( d  titles, if any, 

and file arrangement ) . 
Documents relating to the care and supemision of juveniles in lieu of institu- 
tionieation. 
eenters, and Group Homes. 

1. Form ~ 8 0  (FACE SHEET) :lo. Confidential Sheet 
2.  InEake~ Form. ~ 5 ,  -::: E.  :- 5 .:-:;- 
3 .  Court ~Order {COPY) 5::- ::---I:: .:n:' :-,::12.'Student Test Profile Sheet ~-:-= '- 

5. F O S  8l>.fORDER ,QF COMHI~MWT) ?..- &-Y&th'Workers Evaluation ,::: -~; 

7., pealth Record 16. Correspondence 
8 .  Report of Home Visitation 

The Special 'kojects include Day Centers, Comunity Treatment 

Included are any or all of the following: ~~~~ ~. 

. . _  . rl.l.-Student Report ' 7 -  I..:. x.'-- 

'-13,:Monthly Progress report -3 -.-.-~: 
,. 4.-SOeial,nistory j:~?..-.s ;-my:: 'f - - ~ ' - $  

6.7eourt Service Worker Evaluation 15. .sSConduft-Form .;:. ::T' -a,... . . .  +>.- ~ c -.  . .  . - 
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r published? l . .  [ I  [XI 

.,- ~. . 

1 4 .  Is there  a duplication o f ' t h i s  s 'eries i n  another o f f i ce  o r  agency? 

16. Does the  se r i e s  contain c l a s s i f i ed  information'.requiring.'secbfti' handing?  . . .  

[ 1 [ X I  
I .  

- - ~ - ~ r [ x l  ~ ] 

.. . . .. ,gd.prqEedwes? . .~ " 5  .. . ~ . -  . . [  3 [XI 
[XI 1 

[ 1 [ X I  
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21. Does the  record 3ei5esscontainnaocumenta€ion pY6aucea aS.-EDP printout?  .-  . f ' l  - [ X I  

Attach copy of sunnnary o r  publication. 

Juvenile C a r t  me and 'Children  and^ y&h  act-^ ~- .. ~ 5 ~ 

.- . 
.I 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes,  why? 

. \  
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22. Has t he  Federal Government issued instruct ions governqng the  retention/dispo- . [  1 - ~. . .  . .  s - ~ l  . c ~ .  ' - E  . ' ' . ~ ~ =  .=.I -~ .~ . . ~ ~  si t ion s of the$e- f i les?-  - :;---c--"- ~ - ' , .- - . .. ~. . . 
. -.. .. .-~ _ _ ^ ?  =-... ~ ~ . . 

23. W i l l  t here  be a'need~ f o r  these-records 10,-15 - -years~froih , -, now?-If . yes,--what? . .  
- -- ' . 1 PI 

_i_~_ . ~ 
~ 

. . - ~  . L - ' . - . . . -  . .-.- ~ . .  . .~ .  

Ys4.ts.I.;' .. ~ .. 2 b .  REQUf~REE'NTS'. The-'fodil&?ng 're&i@6<'the -f i ie$ '  t o  be ke$c*- . . .  . . . ~ . .~ * u n t i l  juvenile reaches the age of 18 
a.klSTATE b.[]STATWE OF c.  [ ] A U D I T  d.[]FEDERAL e.[]ADMINISTRATIVE f.[]HISTORICAL 

LIMITATION DECISION VALUE 
(Ci te  Law, S t a t u t e ,  or other  reason f o r  the re t en t ion  requirement) 

' ,  Chapter 24A-27(e) The Juvenile Court Code and Ga. Code Ann. 74-104 as amended 
-- 

the f i l e  s e r i e s  be cut off a t  the end 
of each - [  ]CALENDAR YEAR - [  ]FISCAL Y E 4  -MOTHER ~~ ~~~ ,then: see below 

.c ~ - - ,. . . . -. .. ,. 
.~ . .  . . -  - ~ . .  - . .  

[ 1 Transfer t o  State  Archives f o r  permanent retention. 

[XI  Other: (Specify) 
~ . ~ .  .. . .. __- - . .  -~7--~ .. 

J Destroy immediate2y s,ner. c.ut 

Upon termination of care ,  ~p 
which juvenile-. redches the age of a j o t i t y ;  hold u n t i l  the eira of the  y e a r  iii . . 

which juvenile reaches the -age o€ rimjoriEy; then destroy; except fo?-'those-ge&-s '. 
which end i n  eero(0) -and five' (51;~ransfer  one cubic- foot- of recbrds toe the- - -  - - ~  

State Archives fo r  permanent~'retenti0ti. 
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efZy r a t i a a k  for Ecomnendations above/or'iZi'te-. addi t i&al  %dizrksl: 
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